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ARCHITECTURAL REVIEW PHILOSOPHY 
 

This Architectural Rules booklet has been created in order to help ensure that 
specific types of improvements to condominiums at Hacienda Carmel Community 
Association (HCCA) preserve a unified design theme throughout the community 
as well as maintaining the structural integrity and safety of all buildings.   
 

This document may be amended by the Architectural Rules Committee from time 
to time, subject to final approval by the Board of Directors. It is the express 
responsibility of each condominium owner or owner’s authorized agent to obtain 
and review the most current version of the Architectural Rules booklet by 
requesting a copy of the document from the Hacienda business office.    
 

The Architectural Rules contained in this booklet are adopted and administered 
by the Architectural Rules Committee in accordance with procedures specified in 
Article 7 of the HCCA Covenants, Conditions & Restrictions (CC&R’s) entitled 
“Architectural Approval.”  A synopsis of Article 7 is included below. For the 
complete language contained in Article 7 please refer to the HCCA CC&R’s.  
 

 

 SYNOPSIS OF CC&R’s ARTICLE 7 – ARCHITECTURAL APPROVAL  
 

Section 7.1 Prior Architectural Approval Required for Exterior & Interior Changes 
Prior architectural approval must be obtained before making any 
exterior addition or change or alteration of any kind, or before 
removing or moving any wall, floor, or ceiling of a unit, or creating an 
opening in any wall, floor or ceiling of a unit. The foregoing includes 
but is not limited to: 

• Installing any screen, skylight, patio cover, tent, awning, screen 
door, storage shed, exterior lighting, mast, pole, tower, 
antenna, receiver, or transmitter, or attaching any of the 
foregoing to the exterior of any building or fence. 

• Exterior painting. 

• Installing, moving, or removing landscaping. (Outside of patio) 
 

No alteration or addition that requires architectural approval 
pursuant to Article 7 shall be commenced until the plans and 
specifications showing the nature, color, size, material and location 
have been submitted to and approved in writing by the Board. 

 
# # # # # 
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ARCHITECTURAL REVIEW & COMPLETION PROCESS 
 

The following steps outline the process for new or existing condominium owners who 
wish to make alterations to a unit or common area planting requiring prior architectural 
approval per Article 7 as noted on page 1 of this document: 
 

1. Owner or owner’s designated agent shall submit a completed “Request 
for Change or Addition to Unit or Common Area Planting” form to the 
General Manager.  This form is available at the HCCA Front Desk.  (A 
sample copy of the form is attached to this booklet)  

2. Request for Change or Addition is reviewed by the General Manager prior 
to submittal to the Architectural Rules Committee at their next scheduled 
meeting. (second Wednesday of each month) 

3. The Architectural Rules Committee reviews the Request for Change or 
Addition to determine if proposed work meets existing Architectural 
Rules or requires granting of a variance as described in Article 7.   

4. General Manager reports back to owner the status of the request as to 
whether (a) the proposed work meets existing Architectural Rules and 
the owner may proceed with the project, or (b) the proposed work does 
not meet the existing Architectural Rules and the request will need to be 
submitted to the Board for consideration of approval as a variance at the 
next scheduled Board meeting (fourth Thursday of each month). 

5. Once approved, the owner will receive a copy of the original request 
form showing approval by the Board. This copy must be posted on the 
inside surface of a front window of the unit to verify the work has been 
authorized prior to the start of work. 

6. Work is permitted daily from 8:00 am to 8:00 pm. However, work that 
creates noise such as hammering, sawing, tile cutting, demolition, etc. is 
prohibited after 6:00 pm or at any time on Sundays. PLEASE NOTE: A 
MINIMUM OF 24 HOURS NOTICE TO THE HACIENDA FRONT DESK IS 
REQUIRED ANY WORK THAT REQUIRES SHUT-OFF OF UTILITIES.  

7. In accordance with Article 7 of the HCCA CC&R’s, it shall be the owner’s 
responsibility to obtain any building permits or other approvals that may 
be required for the proposed work.  

8. Upon completion of work the General Manager shall be notified by the 
owner so that a final inspection of work may be conducted to assure all 
work has been done according to the approved scope and specifications 
as submitted.  

9. Once certain changes are made to the unit by the owner (such as entry 
doors, screen doors, skylights, patio shed alterations, etc.) maintenance 
of that particular item shall be the sole responsibility of the owner.   
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Hacienda Carmel – Architectural Rules for Condominium Owners 
 

EXAMPLES OF APPROVED ALTERATIONS 
 

The following pages illustrate some of the common alterations applied by owners 
to units at Hacienda Carmel that meet currently approved Architectural Rules and 
therefore do not require a request for variance from the Board of Directors. 
Please note however, that all of the alterations listed in this booklet still require 
pre-approval through the Architectural Review process.  
 
Fences / Windbreaks / Gates       Pages 4 – 5 
 
Windows & Patio Doors        Page 6 
 
Entrance Doors         Page 7 
 
Screen Doors         Page 8 
 
Skylights          Page 9 

 
Other Common Alterations       Page 10 
 
Rules for Patio Sheds        Page 11 
 
Policy for Memorial Benches, Plaques or Other    Page 12 
 
Sample copy of “REQUEST FOR CHANGE OR ADDITION” form  Page 13 
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SOLID FENCE w/ PRIVACY SLATS 
 

1”x 6” or 1”x 8” redwood boards (dog eared) with 1”x 2” slats 
 Matching gate 

Maximum height of 7 feet 
Exterior surface to be painted w/ approved Hacienda color: Sand Pebble. 

Interior surface of fence may be painted Sand Pebble or Loam. 
 
 

 
 

SOLID FENCE with SLATS & LATTICE WINDBREAK 
 

1”x 6” or 1”x 8” redwood boards (dog eared)  
with 1”x 2” slats & 18” redwood lattice 

 Maximum height of 7 feet 
Exterior to be painted with approved Hacienda color: Sand Pebble. 

Interior surface of fence may be painted Sand Pebble or Loam. 
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PLAIN SOLID FENCE  
 

1”x 6” or 1”x 8” redwood boards  
Maximum overall height of 7 feet (with or without lattice) 

Exterior surface to be painted with approved Hacienda color: Sand Pebble. 
Interior surface may be painted Sand Pebble or Loam. 

 
 
 

 
 

FRIENDSHIP FENCE  
 

1”x 8” redwood boards overlapping on inside & outside. 
Maximum height of 7 feet. 

Exterior surface to be painted with approved Hacienda color: Sand Pebble. 
Interior surface may be painted Sand Pebble or Loam. 
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VINYL WINDOWS & PATIO SLIDING DOORS 
 

Replacement style for kitchen, bedroom, bath & living rooms. 
Vinyl frame / sliding dual pane / beige or tan color. 
Wood trim painted with approved Hacienda color. 

Once installed becomes owner responsibility to maintain. 
 
 

 
 

VINYL OR WOOD FRENCH PATIO DOORS 
 

Replacement style for patio sliding doors. 
Vinyl or wood frame / dual pane / beige or tan color. 

Wood trim painted with approved Hacienda color. 
Once installed becomes owner responsibility to maintain. 

 
 

Page 6 of 13 



Hacienda Carmel – Architectural Rules for Condominium Owners 
 

                     
 

     Dutch Door w/ Glass                     Raised Panel w/ Windows 
 
 

                                    
       

            Raised Panel Solid Door                  Natural Wood Stain Grade  
                                                                                

All doors must be solid core and painted approved Hacienda colors with Kelly-Moore 
brand paint. Door color samples are available for viewing outside the maintenance 
shop located behind Casa Central.  Stain color sample for natural wood doors to be 
submitted with request form. Once installed it becomes the owner’s responsibility to 
maintain the door. 
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ENTRY SCREEN DOORS 
 

                                
 

              Aluminum Screen Door                               Metal Frame Screen Door 
                        Bronze Color                                   with pull-down upper glass panel 

 
 

                                  
 

       “Solana” Heavy Duty Screen Door           “Phantom” Retractable screen Door 
        Painted approved Hacienda color:                 Frame to be “Almond” color. 
           “Oyster” to match door trim.  

 

      Once installed, screen doors become the owner’s responsibility to maintain. 
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SKYLIGHTS 
 
 

                 
 
 
 

                  
 
 

Skylights must be tempered glass only and installed with raised curbs and 
appropriate flashing. Size may not exceed 2’ x 4’ and once installed any roof 
leakage from the skylight installation shall be the responsibility of the owner. 
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Other Common Alterations to Unit  
 

In addition to the other common items shown in this booklet, the following is a 
list of other alterations commonly made to units at Hacienda Carmel that may be 
approved through the Architectural Review process without requiring a request 
for variance subject to approval by the Board: 
 
❖ Installation of laundry hook-ups either inside the unit or in a patio shed. 

 
❖ Removal of  non-load bearing walls such as the wall or half-wall separating 

the kitchen and living space of a unit. 
 

❖ Conversion of an existing bedroom window facing the patio to an approved 
dual-pane sliding glass door. 
 

❖ Re-routing of existing gas line to convert electric stove or cook top to gas 
range, cook top or other appliance. Work to be done by licensed contractor 
or HCCA maintenance staff only and include appropriate pressure/leak 
testing upon completion of installation. 
 

❖ Replacement of existing main electrical panel and/or re-routing of or 
addition of electrical wiring. Work to be done by a licensed contractor. 
 

❖ Replacement of existing patio surface with stamped concrete or pavers, or 
refurbishment with installation of tiles.  
 

❖ Addition of a trellis over fence and/or gate within prescribed height limits.  
 

❖ Replacement of existing front door light or patio light with new fixture. 
New lighting must be LED. 
 

❖ Replacement of existing cinderblock wall in front of kitchen window with a 
single 6”x 6” post painted with approved Hacienda color. Work to be done 
by Hacienda maintenance staff and shall be at owner’s expense.  
 

❖ Removal of existing original furnace system and replacement with Envi 
High-Efficiency 120v electric wall-mounted heating units manufactured by 
eheat, Inc. with a maximum of four units per Unit. Hard-wired installations 
to be done by a licensed electrician. 
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PATIO SHEDS 
 

1. Patio sheds constructed, remodeled or installed prior to April 1, 2019 shall be exempt 
from the following requirements contained in this list of proposed rules. Thereafter, 
new patio shed construction, remodeling of an existing patio shed, or placement of a 
pre-fabricated shed shall be subject to the approval process currently in place at that 
time. 
 

2. Patio sheds may be free-standing, constructed as an extension of an existing shed, or 
attached to the existing building. Sheds of any type may not be attached to the fence. 
 

3. The purpose of patio sheds shall be to accommodate appliances such as water heaters 
or approved laundry machine hook-ups (with proper ventilation and drainage), and/or 
storage of personal items, and shall not be for the purpose of providing any additional 
living space.  
 

4. Patio sheds shall be no taller than the surrounding patio fence except when the shed 
roof line is incorporated into the existing roof line sloping down to the fence height. 
(maximum 7 ft.)  
 

5. The exterior siding and roofing materials on constructed sheds or existing shed 
extensions shall conform with approved Hacienda building materials and colors. Pre-
fabricated sheds shall substantially conform with approved Hacienda building colors. 
 

6. When feasible, patio shed design may include a standard height door (6’-8”), a window 
and/or skylight. Window size shall not exceed 3’ x 2’ and skylight size shall not exceed 2’ 
x 2’. 
 

7. The surface on which the shed is located as well as the shed roof shall incorporate the 
proper slope to ensure drainage flows away from the unit as well as any neighboring 
patio. 
 

8. Newly constructed patio sheds or an extension of an existing patio shed shall be limited 
to a maximum size as follows, exclusive of sheds originally constructed by the 
developer:  

• Studio unit – 60 sq. ft. 

• One bedroom/one bathroom – 72 sq. ft. 

• Two bedroom/one bathroom – 80 sq. ft. 

• Two bedroom/two bathroom – 80 sq. ft. 

• King unit – 80 sq. ft. 
 

9. Requests for approval for construction of a new shed, extension of an existing shed, or 
placement of a pre-fabricated shed shall include scale drawing(s) showing the size and 
location of the shed within the existing patio space. 
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Policy for Memorial Benches, Plaques or Other  
 

From time to time a surviving spouse, other family members and/or friends may 
wish to honor a deceased resident with a memorial plate on a bench, an engraved 
plaque or other such item to be placed somewhere in the common area. In 
accordance with this policy, all such requests are subject to the following criteria 
prior to the procurement and placement of the item anywhere in the common 
area of the property: 
 

❖ All memorial item requests shall be reviewed by the Architectural Rules 
Committee in the same manner as requests for architectural changes. 
Requests for memorial items found to be outside the scope of the criteria 
listed in this policy shall constitute a variance and require final approval by 
the HCCA Board of Directors.  
 

❖ Requests for placement of an engraved memorial plate on a bench shall be 
limited to existing Association benches in the common area and shall be 
subject to availability and approval.  
 

❖ Engraved metal plates for memorial benches may not exceed 3”x 6” in size 
and shall be affixed at the center of the inside top rail of the backrest of the 
bench. Engraving directly into any surface of the bench is not permitted. A 
proof of the text to be engraved on the plate shall be submitted as a part of 
the request for an engraved memorial plate on an Association bench. 
 

❖ Engraved wooden or wood & metal memorial plaques containing memorial 
information shall not exceed 8”x 10” in size. A sample image of the plaque 
style and specifications shall be provided as a part of the request.  
 

❖ Specific location or placement of an engraved memorial plate on a specific 
Association bench or other such items may be requested by the sponsoring 
party but is subject to approval by the committee in collaboration with 
Hacienda management.   
 

❖ All costs associated with a memorial bench engraved plate or other such 
memorial item shall be the responsibility of the sponsoring party. 

 
APPROVED BY THE HCCA BOARD OF DIRECTORS 09-24-20 
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           HACIENDA CARMEL COMMUNITY ASSOCIATION 
 

REQUEST FOR CHANGE OR ADDITION TO UNIT OR COMMON AREA PLANTING 
 

TO:  General Manager / Architectural Rules Committee   DATE:  _______________ 
         

FROM:  _____________________________________________  UNIT # _______________ 
 

REQUESTING:       Change or addition to unit             Change/addition to common area planting (including patio) 
 

Description of proposed changes:      (Please attach a separate sheet or drawing if necessary) 
 
 
 
 
 
 
 

Name of contractor(s) or appropriate tradesperson(s) who will be performing the work described above: 
 

 
 
 

Proposed start date of project: _________________     Estimated completion date:  __________________ 
 

By submitting this request I / we hereby acknowledge and agree to the following conditions: 
1. Work on the above requested changes may not begin without prior approval. 
2. A copy of this form with approval must be posted in front window of the unit prior to the start of work. 
3. It is the Homeowner’s responsibility to obtain any necessary governmental permits. 
4. Any modifications to approved project must be reported to General Manager prior to making changes. 
5. Work done without prior approval is subject to a fine of not less than $250 in accordance with CC&R’s. 
6. Progressive inspections may be required depending on the scope of work being done. 
7. All construction / landscaping debris must be disposed of off Hacienda grounds by owner or contractor.  
8. Upon completion of the project General Manager shall be notified for final inspection to assure that all 

work has been done according to approved scope and specifications. 
 

Signature of owner(s)  
 

Below to be completed by General Manager / Buildings & Grounds Chairperson 

 
Reviewed by General Manager on _____________.           Comments, recommendations, or additional conditions:   
 
 
 

 
 
 

Architectural Rules Committee recommendation to Board of Directors:               Approval                   Non-Approval 
 

Comments:  
 

 
 
 
 

 

                General Manager              Date                           Buildings & Grounds Chairperson               Date 
 

    Request is approved in accordance with HCCA Architectural Rules.  Date: _____________   
               

    Variance         approved            not approved     by HCCA Board of Directors. Date: _____________    
    PLEASE NOTE:  Projects that are not approved may be appealed in writing to the Board of Directors. 
 

            Final inspection of completed project by General Manager completed on: __________________ 
 

Rev. 01-01-22 

  SAMPLE 

  SAMPLE 

  SAMPLE 


